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EXCELLENT CAREER OPENING 

 

The Privatization Authority is a State Corporation established under Section 8 of the 

Privatization Act No. 18 of 2025, with the principal mandate of implementing the Privatization 

Programme and specific Privatization Proposals in accordance with the Programme. 

 

The Authority is seeking to recruit and hire qualified and self-motivated individuals to fill the 

following positions, which have fallen vacant:  

 

1. Deputy Director, Information and Communication Technology, Job Grade: PA3: - Ref. 

PA/DDICT/05/26 

 

The Officer shall report to the Director, Corporate Services. The successful candidate will 

ensure the Authority adopts and implements effective strategies for the deployment of ICT 

infrastructure, Service delivery, Business Processes continuity, disaster recovery and 

information security.  

 

Other key responsibilities include:  

• Initiate the development and implementation of the Authority’s ICT Strategy and 

related policies and procedures.  

• Oversee the design, implementation, and maintenance of adequate ICT Infrastructure.  

• Formulate and develop of Authority’s information infrastructure.  

• Plan, monitor and evaluate of information communication technology programmes 

and activities. 

• Oversee the implementation of the Authority’s management information systems, 

Enterprise Resource Planner, Document Management System and Customer 

Management System.  

• Spearhead the design, development and maintenance of telephony, Corporate-wide 

messaging system, and Intranet site for the Authority.  

• Spearhead the deployment of appropriate Infrastructure to support Business Continuity 

and Disaster Recovery of critical processes within the Authority. 

• Oversee security of Authority’s information assets by preserving Integrity, 

Confidentiality and Availability of information assets.  

• Lead in the implementation of secure portals to facilitate stakeholder interaction with 

the Authority.  

• Lead in the Authority’s website maintenance.  

• Oversee outsourced ICT service providers. and  

• Monitor Security Systems in the Authority including Firewall, Antivirus, CCTV and 

Uninterruptible Power Systems.  

• Oversee repair of Information Communication Technology equipment and associated 

peripherals.  

• Oversee the configuration and testing of computer hardware, networking software and 

operating system software.  
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• Guide the creation of functional ICT Helpdesk system to track user requests.  

• Oversee creation of users in the Active Directory following laid out policies. 

 

 

Requirements for Appointment  

For appointment to this grade, a candidate must have:  

• Master’s degree in any of the following disciplines: - Computer Science, Information 

Communication Technology, Business Information Technology or equivalent 

qualification from a recognized institution; 

• Bachelor’s degree in any of the following disciplines: - Computer Science, Information 

Communication Technology, Business Information Technology or equivalent 

qualification from a recognized institution; 

• Relevant ICT certifications such as Cisco Certified Network Associate (CCNA), Microsoft 

Certified Systems Engineer (MCSE), CISA, CISSP, Prince 2 or equivalent qualification; 

• Member of a relevant professional body where applicable; 

• Certificate in Management course lasting not less than four (4) weeks from a recognized 

institution; and  

• Cumulative service period of fifteen (15) years of relevant work experience, three (3) 

of which should have been the grade of Assistant Director, ICT or in a comparable 

position. 

 

2. Assistant Director, Corporate Communications, Grade: PA4 (Ref. PA/ADCC/05/2026) 

 

The Officer shall report to the Deputy Director, Corporate Communication. The successful 

candidate will coordinate the development and implementation of the Authority’s corporate 

communication and customer service functions, including the execution of communication 

strategies, management of media relations, coordination of stakeholder engagement, and 

promotion of the Authority’s brand, image, and visibility, while facilitating effective 

communication between internal and external stakeholders to support the achievement of the 

Authority’s mandate and strategic objectives.  

 

Other key responsibilities include: - 

 

▪ Coordinate the development and implementation of corporate communication 

policies, strategies and plans aligned to the Organization’s goals and objectives. 

▪ Guide the preparation and management of the communication department’s budget. 

▪ Coordinate the   implementation of corporate social responsibility programmes. 

▪ Coordinate media relations and management of media inquiries to protect and enhance 

the Organization’s image. 

▪ Lead in the planning and management of corporate events, including conferences, 

seminars, and public engagements. 

▪ Guide the creation of high-quality content for various platforms, ensuring consistency 

in messaging and branding. 

▪ Champion public relations campaigns and outreach efforts to enhance the 

Organization’s visibility. 

▪ Coordinate the internal communication strategies to ensure effective flow of 

information within the Organization. 

▪ Lead   the implementation of quality management system procedures in the department 

for conformity and efficiency. 
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▪ Oversee the development, implementation and review of the Authority’s strategic plan, 

vision, mission, and objectives. 

▪ Guide the   establishment, nurturing, and strengthening collaborations and partnerships 

with Government agencies, development partners, the private sector, and other key 

stakeholders to enhance synergy, resource mobilization, and effective delivery of the 

Department’s mandate. 

▪ Coordinate formulation, implementation, monitoring, and review of the Department’s 

annual budgets, procurement and disposal plans, performance contracts, and annual 

reports to ensure prudent resource utilization, operational efficiency, and alignment 

with the Authority’s strategic priorities and governance frameworks. 

▪ Supervise coaching, mentoring, and developing staff to foster a high-performing, 

motivated, and ethical workforce that effectively delivers on the Department’s 

mandate. 

▪ Coordinate formulation, implementation, monitoring, and continuous improvement of 

the Department’s risk management policies and frameworks to ensure robust systems 

for accountability, enterprise risk management, and business continuity. 

▪ Guide the development, implementation, and periodic review of the Department’s 

Citizen Service Delivery Charter to enhance accountability, transparency, and service 

excellence in addressing stakeholder needs and expectations. 

▪ Foster and entrench a conducive corporate culture that upholds ethical conduct, 

integrity, professionalism, and good governance within the department’s in line with 

the Constitution of Kenya, 2010, and the Authority’s core values. 

▪ Oversee development and implementation of corruption prevention and mitigation 

strategies in the Department. 

▪ Coordinate the implementation of principles of Corporate Governance, relevant 

national policies, guidelines, and directives within the Department. 

▪ Coordinate the management of public complaints resolution, information access 

requests, and public awareness initiatives to enhance transparency, stakeholder 

engagement, and public confidence. 

 

 

Requirements for Appointment  

 

For appointment to this grade, a candidate must have: - 

 

▪ Master’s degree in any of the following disciplines: - Journalism, Mass Communications, 

Public Relations, Marketing, Communication and Media or equivalent qualifications 

from a recognized institution; 

▪ Bachelor’s degree in any of the following disciplines: - Journalism, Mass 

Communications, Public Relations, Marketing, Communication and Media or 

equivalent qualification from a recognized institution; 

▪ Certificate in Leadership Course lasting not less than four (4) weeks from a recognized 

institution; and 

▪ Membership to a relevant professional body in good standing where applicable. 

▪ Cumulative service period of twelve (12) years of relevant work experience, three (3) 

of which should have been at the grade of Principal Communications Officer or in a 

comparable position 
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3. Assistant Director, Internal Audit, Job Grade: PA4 (Ref. PA/ADIA/05/2026) 

 

The officer shall report to the Deputy Director, Internal Audit. The successful candidate will 

coordinate the delivery of an independent and objective internal audit function by promoting 

effective risk management, governance and internal control systems. ensuring compliance with 

applicable laws, regulations, policies and professional standards. and providing assurance and 

advisory services that enhance the Authority’s accountability, transparency and operational 

efficiency. 

 

 

Other key responsibilities include: 

 

▪ Coordinate internal audit activities within the Authority to ensure effective coverage 

and alignment with the approved audit plan. 

▪ Manage adherence to established processes, systems and procedures across the 

Authority to promote compliance and operational efficiency. 

▪ Coordinate the development and continuous improvement of audit techniques and 

procedures to enhance audit effectiveness and efficiency. 

▪ Coordinate audit inspections and follow-up reviews to ensure timely resolution of audit 

findings. 

▪ Supervise   the validation of annual audit reports to ensure completeness, accuracy and 

compliance with professional standards. 

▪ Guide the development and implementation of Quality Management System (QMS) 

procedures within the department to ensure conformity and continuous improvement. 

▪ coordinate the formulation, implementation, and review of internal audit policies, 

institutional strategies, frameworks, and professional practices. 

▪ Ensure Authority’s compliance with internal audit statutes, government policies, 

applicable laws, regulations, and regulatory frameworks. 

▪ Coordinate effectiveness of Enterprise Risk Management frameworks, Authority’s 

control systems, and the execution of special audits and investigations. 

▪ Coordinate analysis of the departmental performance and recommend strategies 

required for improvement by working closely with relevant stakeholders & other 

partners. 

▪ Manage the formulation, implementation and review of strategies towards stakeholder 

management to strengthen capacity, facilitate and to enhance business with customers 

and other stakeholders.  

▪  Coordinate the development, implementation, monitoring and review of a robust 

performance management system within the department through providing oversight 

of the delivery of the annual performance contract and the strategic plan. 

▪ Supervise, coach mentor, and develop staff to foster a high-performing, motivated, and 

ethical workforce that effectively delivers on the Department’s mandate. 

▪ Coordinate the   preparation of quarterly and annual reports for the Department. 

▪ Provide technical input in the development, implementation and review of the 

Authority’s strategic plan vision, mission and objectives. 

▪ Coordinate the establishment, nurturing and strengthening of collaborations and 

partnerships with government agencies, development partners, the private sector and 

other key stakeholders to enhance synergy, resource sure mobilization and effective 

delivery of the departments mandate. 

▪ Coordinate the formulation, implementation, monitoring, and continuous 

improvement of the Department’s risk management policies and frameworks to ensure 

robust systems for accountability, enterprise risk management, and business continuity. 
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▪ Foster a corporate culture that promotes ethical practices and good citizenship within 

the Department. 

▪ Undertake performance appraisal and development Promote and enhance mentorship 

and coaching strategies with a view to being consistent with the departmental principles 

and practices. 

 

 

Requirements for Appointment  

 

For appointment to this grade, a candidate must have:  

 

▪ Master’s degree in any of the following disciplines: - Finance, Accounting, Commerce, 

Business Administration, Economics, Business Management or equivalent qualification 

from a recognized institution. 

▪ Bachelor’s degree in any of the following disciplines: - Finance, Accounting, Commerce, 

Business Administration, Economics, Business Management or equivalent qualification 

from a recognized institution. 

▪ Certificate in any of the following: Part III of the Certified Internal Auditor (CIA), Part 

III of the Certified Public Accountants (CPA) Examination, Part III of the Association of 

Certified Chartered Accountants (ACCA) or equivalent qualification from a recognized 

institution.  

▪  Membership to Institute of Certified Public Accountants of Kenya (ICPAK) or relevant 

professional body in good standing.  

▪  Certificate in Leadership Course lasting not less than four (4) weeks from a recognized 

institution 

▪ Cumulative service period of twelve (12) years relevant work experience, three (3) of 

which should have been the grade of Principal Internal Auditor or in a comparable 

position. 

 

4. Senior Administration Officer, Job Grade: PA6 (Ref. PA/SAO/05/2026) 

 

The officer shall report to the Principal Administration Officer. The successful candidate will 

supervise the management of the administration function, transport management, asset 

maintenance, maintenance of office buildings and facilities, records management, staff travel 

management, motor vehicle and assets insurances and licenses and general Office 

administrative services and security. 

 

Other key responsibilities include: 

 

▪ Supervise the provision of adequate office equipment and supplies.  

▪ Maintain and update furniture and office equipment inventory.  

▪ Maintain records of all Commission’s assets, logbooks, and insurance covers.  

▪ Supervise telephone, registry, and fleet management.  

▪ Allocate office space.  

▪ Supervise cleaning services in the Commission.  

▪ Implement administrative policies and procedures in security, records management, and 

transport.  

▪ Undertake surveys to ensure adequate provision of office equipment and supplies. and 

▪ Receive and handle staff requests for transport services and office accommodation. 
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Requirements for Appointment  

 

For appointment to this grade, a candidate must have:  

▪ Bachelor’s Degree in any of the following disciplines: - Public Administration, Business 

Administration, Business Management, Transport and Logistics, Social Sciences, or 

equivalent qualifications from a recognized institution. 

▪ Membership to a relevant professional body in good standing where applicable.  

▪ Proficiency in computer application skills.  

▪ Demonstrated results in work performance. and 

▪ Cumulative service period of six (6) years’ relevant work experience, three (3) of which 

should have been at the grade of Administration Officer I or in a comparable position. 

 

 

TERMS OF SERVICE AND REMUNERATION 

 

Officers in Job Grade PA3 and below shall be appointed on permanent and pensionable terms 

of employment.  

 

An attractive remunerative package, commensurate to qualifications, experience and 

responsibilities and in line with government guidelines will be offered to the successful 

applicant.   

 

 

HOW TO APPLY  

Applicants should send their applications and detailed CV with copies of certificates, indicating 

current position, qualifications, working experience, current remuneration, names of at least 

three (3) professional referees and day time telephone through the address given below.  

The following clearances will only be required from successful candidates on offer of job and 

not at application stage: 

 

▪ Valid Tax Compliance Certificate from the Kenya Revenue Authority (KRA). 

▪ Valid Certificate of Clearance from the Higher Education Loans Board (HELB). 

▪ Valid Certificate of Good Conduct from the Directorate of Criminal Investigations 

(DCI). 

▪ Duly filled and stamped Self-Declaration/Clearance from the Ethics and Anti-Corruption 

Commission (EACC). 

▪ Valid Clearance Certificate from an approved Credit Reference Bureau (CRB). 

 

 

Applications clearly citing the position should be sent to: 

 

The Managing Director 

Privatization Authority 

P.O. Box 34542 – 00100 

Social Security House – Annex, Bishop Road, 

10
th
 Floor 

NAIROBI, KENYA 

 

Applications should be received not later than 5.00 p.m. on 15
th
 June 2026.  
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Privatization Authority is an Equal Opportunity Employer committed to diversity and gender 

equality. Persons with disability, females, youth, marginalised and minorities are encouraged 

to apply.  

 

Any form of canvassing shall lead to automatic disqualification. Only shortlisted candidates 

shall be contacted. 

 

 


